
 
This design is for the times you want to just send a 
letter. 
 
There is an invisible frame positioned over the 
clock graphic with wrap points set so that text in 
this text box will wrap around the globe if you ex-
pand the background to fill the page. (instructions 
to do this at left) 

Background 
 
You can expand this 
background to fill 
the page if you like.  
To do this, select the 
image, select the 
“crop” tool and pull 
the right crop handle 
to the fill the page. 

CONTACT INFO: 



The horizontal dividers above are scalable 
and movable to fit your page layout plans.  
You can also rotate them to make a vertical 
page divider. 

Title/Heading 

STORY TITLE HERE 
 
Replace the photo at right 
with one that illustrates your 
story.  If you click on the 
photo, then with the photo 
highlighted browse to you 
photo, it will replace the 
photo at right and should re-
size your photo to fit. Or 
you can just delete the 
photo, insert your photo, 
then resize (or crop) your 
photo OR the frame to fit.  
Be sure and zoom in so you can see to carefully resize the 
photo or frame to fit properly.  Remember the frame can be 
rotated for portrait photos. 

STORY TITLE HERE 
 
The text in this frame has 
been set to fit inside the 
concave sides of this back-
ground.  Simply type your 
story here for a custom 
look. 



Title/Heading 

All of the design elements on 
this page are scalable, ro-
tatable and moveable.  Just 
arrange them to fit your page 
layout plans. Or remove them 
if you don’t need them. 
 



STORY TITLE HERE 
     
     With the contemporary design, the page 
layout is an integral part of the design.  This 
results in a fluid design and a great overall 
look.  However, it does require that you fit 
your content to the layout. 
 
    Just replace the photo below with one that 
illustrates your story.  Use the corner handles 
to size your photo as close as possible to the 
size of the frame.  You cannot resize the 
frame.  This process will be much easier if you 
zoom way in until the photo takes up most of 
your screen. 

STORY TITLE HERE 
 
To replace the picture below with one of your 
own: 
1. position your photo and resize it to cover the 

example photo, with the portion you would like 
visible over the visible area of the example 
photo. 

2. Right-click on the image, select “Order” and 
select “Send to Back” 

3. WITHOUT clicking anywhere else in the docu-
ment, select “Arrange” from the menu at the 
top of the screen, select “Order” and select 
“Bring Forward” 

4. Use the “Crop” tool to crop the right and lower 
edges of your photo to match the edges of the 
background. 

STORY TITLE HERE 
    The text in this text box is set to wrap around 
the photo to the right.  Simply highlight this text 
and replace with your own to maintain this design 
element. 
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Your Story Title 
 

The text in this text box is set to wrap around the curve in the background image and the photo below.  
Simply highlight this text and replace with your own to maintain this design element. 
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The photo to the right is included as a sample.  To replace the 
image with your own click on the sample photo and press 
“Delete.”  Insert you own photo and resize to fit the frame that is 
part of the background image. 
 

Article Title 



 

YOUR STORY TITLE 
 
There is an invisible frame below that sets the wrap points 
to wrap with the “now is the time” graphic.  If this frame 
gets moved the wrap points will not fit the graphic cor-
rectly.  Just highlight this text and type your story into this 
same text box and the text wrapping should work cor-
rectly. 
 
Replace the photo at left with one that illustrates your 
story.  Zoom way in so that the photo and frame take up 
most of screen.  This will make it easier to resize your 
photo to exactly fit the frame.  
Remember the frame is 
resizable too in case 
you need to resize it 
so as to match the 
proportion of your 
picture.  The frame 
can be used in 
front of or below 
your picture.  You 
can also copy and 
paste the frame to use 
for additional photos. 



YOUR STORY TITLE 
 
The vertical divider at right is moveable and resizable.  It 
can also be rotated to make a horizontal divider.  You can 
copy and paste it to have as many dividers as you need for 
your page layout plans.   
 
 
 
 
 



Thank you!
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